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Essentials of Effective Writing Instruction and Assessment- Part 1
Integrating MY Access! into the Writing Process
Planning Template 1
Preparing to teach:
	1. What will students write about?
· MY Access! Prompt: 
· Genre: 



	

	2. Outcome:  What do I want students to accomplish by the end of this unit? What will the essay/story include?  Look like?


	

	3. Texts:  Which writing texts or literature texts will be used to enhance the writing of this prompt?



	

	4. Tools & Resources: Which MY Access! tools and resources will be used to accompany teacher instruction for this prompt?



	

	5. What SKILLS do I want to teach:

A: During the writing process (choose 2-3 specific skills that will help students revise the content of their piece.  You do not need to cover every writing domain.  For example, you might ONLY focus on skills related to organization or focus and meaning).

B. During the Editing Process (choose 2-3 specific skills)
Use this worksheet to outline the first steps in integrating MY Access! into your writing process instruction.  Once this is complete, be sure to assign the chosen prompt to your MY Access! groups.

PROMPT GRADE LEVEL: ________________________________________________

WRITING GENRE: _____________________________________________​_

TYPE OF PROMPT SET (Intellimetric, Pilot, MY prompt):________________________

PROMPT NAME:________________________________________________________

RESOURCES (Instructional Resources, Lexipedia, iSEEK):______________________
NUMBER OF SUBMISSIONS ALLOWED:___________________________________

ASSIGN TO GRADE (“No Limit” is suggested):________________________________

START DATE / END DATE:_______________________________________________

ASSIGN TO ADDITONAL GROUPS:________________________________________
SCORE SCALE:________________________________________________________

CIRCLE OR WRITE IN YOUR CHOICES

FOR THE FOLLOWING ASSIGNMENT OPTIONS:

Holistic Score

YES

NO

Domain Scores

YES

NO

Focus & Meaning

YES

NO

Content & Development

YES

NO

Organization

YES

NO

Language Use, Voice, & Style

YES

NO

Mechanics & Conventions

YES

NO

MY Tutor Feedback

YES

NO

Level of Feedback?

Include All Domains

YES

NO

Focus & Meaning

YES

NO

Content & Development

YES

NO

Organization

YES

NO

Language Use, Voice, & Style

YES

NO

Mechanics & Conventions

YES

NO

MY Editor

YES

NO

Rule Preferences

Enable Parts of Speech

YES

NO

Enable MY Editor Suggestion Auto-Insert

YES

NO

Enable Support for English Language Learners

YES

NO

Prewriting Wizard

YES

NO

Venn Diagram

YES

NO

Checklist

YES

NO

NotePad

YES

NO

Cluster Web

YES

NO

KWL Chart

YES

NO

Spell Checker

YES

NO

Word Counter

YES

NO

Print Essay

YES

NO

Timer (if yes, see below)

YES

NO

Writer’s Guide

YES

NO

Writer’s Models

YES

NO

Rubrics

YES

NO

Word Bank

YES

NO

Thesaurus/Dictionary

YES

NO

Instructional Resources

YES

NO

TIMER SETTINGS:


Timer Hidden: Yes / No


Timer Direction: Down / Up


Time Limit: ___________minutes


Warning Time: ________minutes


Warning Message:______________________________________________


Out of Time Message:___________________________________________


Show Seconds: Yes / No

SPECIAL INSTRUCTIONS
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